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EXTERNAL INTERNSHIP OPENING FORM
MASTER’S DEGREE PROGRAMMES
Tick the relevant degree programme:

F97		FBL

(To be sent duly completed by email to cclsg@unimi.it and to the internal tutor ……@unimi.it)

Whereas the Host Organization/Company …………………………………………..………………………………… with registered office in ……………….…………………………………………………….…….. at …………………………………..…………….……………….. has proposed the following programme of activities:

…………………………………………………………………………………………………………………………………………………………

The student ……………….……………………………………….. student ID no. …………………… is proposed for this internship, starting from …………..………………..…. (indicate month and year of activation) and ending on ……………………….… for a total duration of …………. hours (1).

The student’s training will take place under the responsibility of the company tutor (2) Mr./Ms./Dr. …………………………………………………………………………………………..…………………..

I, the undersigned Prof./Prof.ssa …………………………….……………………………………….., declare my availability to act as Academic Tutor (3).

Signature of the Academic Tutor

Signature of the Student

Date

……………………………………….   …………………………………...………….   ……………………..


INSTRUCTIONS FOR THE ACTIVATION OF THE EXTERNAL CURRICULAR INTERNSHIP
1) The student must complete this form together with the Academic Tutor, following the instructions below, and send the signed PDF file (signed by both the student and the tutor) to the Teaching Office at cclsg@unimi.it, copying the Academic Tutor.

(1) INTERNSHIP DURATION: the internship may take place over a period of several months for a total number of effective hours as established by the degree programme:

F97 – duration 150 hours (5 ECTS)
FBL – duration 225 hours (9 ECTS)

(2) COMPANY TUTOR: a person within the company/studio/institution must be identified who will supervise the student during the internship.

(3) ACADEMIC TUTOR (signing this form): the student must identify a faculty member of the Department of Earth Sciences who will act as Academic Tutor, supervisor of the training project, and evaluator of the activities for credit recognition.

2) The student must register on the AlmaLaurea website.

3) Internship activation procedures are handled through the COSP (Centro per l’Orientamento allo Studio e alle Professioni).

THE HOST ORGANIZATION MUST FOLLOW THE PROCEDURE INDICATED AT THE FOLLOWING LINK:
https://www.unimi.it/it/studiare/stage-e-lavoro/stage-e-tirocini/attivare-un-tirocinio-curricolare

WARNING: during the ‘training project submission’ phase, the Company Tutor must specify in the text field ‘Activities of the internship’ the name of the Academic Tutor delegated by the Internship Committee.


For any information regarding registration, please contact the COSP Internship Office
(Via Santa Sofia 9/1, 20122 Milan, tel. +39 02 50312032, email: stage@unimi.it)
Telephone office hours: Tuesday 10.00–12.00, Thursday 10.00–12.00


During the internship, the student must regularly liaise with the Academic Tutor, who monitors the progress of the activities.

INSTRUCTIONS FOR CLOSURE AND CREDIT RECOGNITION OF THE EXTERNAL CURRICULAR INTERNSHIP
At the end of the internship, the student must discuss the activities carried out with the Academic Tutor, presenting a copy of the evaluation letter/form issued by the host organization. The Academic Tutor will complete the ‘internship closure’ form and submit it to the Teaching Office by email at cclsg@unimi.it.

The student must mandatorily register for the exam session of their degree programme:

F97 degree programme: exam session ‘Tirocinio F9719-’
FBL degree programme: exam session ‘Tirocinio FBL0BE’

Registration allows the exam record to be entered and the credits to be awarded.
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